
BARKATULLAH UNIVERSITY, BHOPAL  
SECOND SEMESTER 

1. Course Code  :   6. Internship Marks   
 : N 
2. Course Name :  B.Com.  7.   Internship Passing Marks  
 : N 
3. Total Subject  : 4   8.  Maximum marks  
 : 450 
4. Compulsory Subject : 3  9.  Minimum Passing percentage 
 : 33 
5. Optional Subject  : 1  10.  Practical    
 : Y 
 

Sub. 
code Subject Name Theory 

  Paper CCE Total Marks 
Practical Total 

  1 Max Min Max Min Max Min Max Min Max Min 
Compulsory 
 Foundation Course 

English Language and 
Indian Culture   
m|ferk fodkl 

 
70 
35 

 
70 
35 

 
23 
12 

 
30 
15 

 
10 
05 

 
100 
50 

 
33 
17 

   
150 

 
50 

 Accounting 70 70 23 30 10 100 33   100 33 

 Business Management 70 70 23 30 10 100 33   100  
Optional Paper (Select Any 1)  
 Applied Economics 70 70 23 30 10 100 33   100 33 
Vocational Course  

 
I   Computer application 

 

52 52 18 23 07 75 25 25 8 100 33 

 
II  Office Management   

    and Secretarial Practice      

70 70 23 30 10 100 33   100 33 

 

III  Principles and Praxtice 

     of management of 

      Insurance 

70 70 23 30 10 100 33   100 33 

 
IV   Tax-procedure & 

      Practics 

70 70 23 30 10 100 33   100 33 

 
V  Tourism and Travel  

     Management 

70 70 23 30 10 100 33   100 33 

 

VI  Foreign Trade    

     Practices and     

     Procedures 

70 70 23 30 10 100 33   100 33 

 
VII  Advertising  Sales &  

      Sales Management 

70 70 23 30 10 100 33   100 33 
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Session 2011-2012 
         

Class      : B.A./B.Sc./B.Com/B.Sc. (Home Sci.) B.A 
(Mgt.)/        BCA 
Semester     : II 

Subject / fo"k;    %  vk/kkj ikB~;dze  
Title of Paper    : English Language and Indian Culture  
Paper no.    : I  
Compulsory/Optional   : Compulsory  
Max. Marks vf/kdre vad   %  70 
 

PARTICULARS 

Unit-1 1. Amalkanti : Nirendranath Chakrabarti      20 

2. Sita : Toru Dutt 

3. Tryst with Destiny : Jawaharlal Nehru 

4. Delhi in 1857 : Mirza Ghalib 

5. Preface to the Mahabharata : C. Rajagopalachari 

6. Where the Mind is Without Fear : Rabindranath Tagore 

7. A Song of Kabir : Translated by Tagore 

8. Satyagraha : M.K. Gandhi 

9. Toasted English : R. K. Narayan 

10. The Portrait of a Lady : Khushwant Singh 

11. Discovering Babasaheb : Ashok Mahadevan 

Unit-2 Comprehension          15 

Unit-3 Composition and Paragraph Writing (Based on expansion of an idea).  15 

Unit-4 Basic Language Skills : Vocabulary – Synonyms, Antonyms, Word Formation,  10 

Prefixes and Suffixes, Words likely to be confused and Misused, Words similar in 

Meaning or Form, Distinction between Similar Expressions, Speech Skills 

Unit-5 Basic Language Skills: Grammar and usage – The Tense Forms, Propositions, 10 

Determiners and Countable/Uncountable Nouns, Verb, Articles, Adverbs. 

 



Prescribed Books:  English Langugae and Indian Culture, Publihsed by M.P. Hindi 

Grant Academy.  

Note :- Eight questions to be set from unit-1 and four to be attempted.  
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Semester  –  II Entrepreneurship  
bdkbZ&1bdkbZ&1bdkbZ&1bdkbZ&1  m|ferk& dk vk’ k;] er] m|ferk ds xq.kA 

bdkbZ&2bdkbZ&2bdkbZ&2bdkbZ&2  m|ferk ds izdkj] egRo vkSj fofHkUu fo}kuksa ds er  

y{; fuekZ.k] y{; dSls izkIr djsaA 

y{; izkfIr esa leL;k,Wa] mudk lek/kku 

Loizsj.kk] Loiszsj.kk ds rRo vkSj fodkl 

fofHkUu fo}kuksa ds er] vkdyu] fu"d"kZ  

usr`Ro lerk] mldk fudkl vkSj izfrQyu 

bdkbZ&3bdkbZ&3bdkbZ&3bdkbZ&3  ifj;kstuk,Wa rFkk fofHkUu laxBu ¼’ kkldh;&v’ kkldh;½ 

'kkldh; ifj;kstuk,Wa%& 

v’ kkldh; ifj;kstuk,Wa%& 

cSadks dk ;ksxnku] mudh lhek,Wa] {ks= 

bdkbZ&4bdkbZ&4bdkbZ&4bdkbZ&4  vPNs m|eh ds dkSu&dkSuls dk;Z] xq.k] izca/ku bR;kfn 

vPNs m|eh ds xq.k vk/kqfud vkSj iwoZorhZ 

m|eh dh izca/ku dyk 

m|eh ds izsjd rRo 

bdkbZ&5bdkbZ&5bdkbZ&5bdkbZ&5  m|eh dh leL;k,Wa] {ks= 

iwWath dh leL;k 

'kfDrdj.k dh leL;k 

iwWathou dh leL;k 



iz’ kklfud leL;k,Wa 

LokfeRo dh leL;k,Wa bR;kfn  
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Class   -  B.A./B.Sc./B.Com./B.H.Sc/ B.A (Mgt.)     
Subject  - Foundation Course  
Paper Title -  Paper III : Development of Entrepreneurship 
Semester  –  II  

Max Marks& 35 
Unit I :  Entrepreneurship- Meaning, Concept, Characteristics of 

entrepreneur. 

 
Unit II: Types of entrepreneurship, importance and views of various thinkers 

(Scholars) . 

-   Formation of goals, How to achieve  goals. 

-   Problems in achieving targets and solution. 

-   Self motivation, elements of self motivation and 

development. 

-   Views of various scholars, evaluation, solutions. 

Leadership capacity : Its development and results. 

 
Unit III : Projects and various organisations (Govt., non-Govt.), Govt. 

Projects, Non-Govt. projects. 

Contribution of Books, their limitations, scope. 

 
Unit IV : Functions, qualities, management of a good entrepreneur. 

Qualities of the entrepreneur (Modern and traditional). 

Management skills of the entrepreneur. 



Motive factors of the entrepreneur. 

 
Unit V: Problems and Scope of the Entrepreneur : 

-  Problem of Capital  

-  Problem of Power 

-  Problem of registration 

-  Administrative problems 

-  Problems of Ownership. 
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Session @l=  2011-12 

Class @d{kk  B.Com @ch- dke  

Semester @lsesLVj  Second @f}rh;  

Subject @fo"k;  Applied Economics @O;kogkfjd 

vFkZ’kkL=  

Title of the paper @iz’ui= dk 'kh"kZd  Macro Economics @ lef"V vFkZ’kkL=  

Compulsory @vfuok;Z ;k 

Optional@oSdfYid  

Optional / oSdfYid  

Max. Marks @vf/kdre vad  70 
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Session @l=  2011-12 

Class @d{kk  B.Com @ch- dke  

Semester @lsesLVj  Second @f}rh;  

Subject @fo"k;  Accounting @ys[kkadu  

Title of the paper @iz’ui= dk 'kh"kZd  Business Mathematics @ O;kolkf;d 

xf.kr  

Compulsory @vfuok;Z ;k 

Optional@oSdfYid  

Compulsory /vfuok;Z  

Max. Marks @vf/kdre vad  70 
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Session @l=  2011-12 

Class @d{kk  B.Com @ch- dke  

Semester @lsesLVj  Second @f}rh;  

Subject @fo"k;  Management @izca/ku  

Title of the paper @iz’ui= dk 'kh"kZd  Business Organization and 

Communication  @ O;kolkf;d laxBu 

,oa lEizs"k.k  

Compulsory @vfuok;Z ;k 

Optional@oSdfYid  

Compulsory /vfuok;Z  

Max. Marks @vf/kdre vad  70 

 



 



 
Barkatullah University, Bhopal 

Semester – Wise Scheme for B. Com. (Computer Application) 
Session  2011 onwards 

 
B. Com. (Computer Application) Sem. II 

 
Code No. Paper 

CA 201 PC Software and Data Processing 
 

Practical 

CA 202 PC Software 

 
 
 

Scheme of Marks 
 

Theory Papers      52 marks 

Sessional marks     23 marks 

Practical       25 marks 

 Total     100 marks 



BARKATULLAH UNIVERSITY, BHOPAL 
VOCATIONAL SUBJECT 

SESSION : 2011-12 

 

Class   - B.Com  

Subject   - Computer Application   

Paper name  - PC Software and  Data Processing 

    (Paper Code – CA-201) 

Semester   - II  
Max. Marks – 52 

Unit I  Introduction To Spreadsheet: Definition And Advantages of Electronic 

Worksheet, Working On Spreadsheets, Range & Related Operations, 

Setting, Saving And Retrieving Worksheet File, Inserting, Deleting, 

Copying And Moving of Data Cells, Inserting And Deleting Rows & 

Columns, Copying, inserting, Renaming the sheet of workbook. Short-cut 

commands 

Entering text and numeric data, Entering date and time different functions, 

formatting text and numeric data. 

Functions and Other Features:  Classification and Usage of Various Built-

In-Functions In Worksheet, Passwords, Protecting A Worksheet   

Printing of the worksheet, page margin setting and adding header and 

footer,  Transferring Data to and From Non Worksheet Files, Database 

Handling, Creating, Naming & Executing Macros. 

Creating  graphs. 

 

Unit  II Introduction to MS - power point, Auto-wizard, creating a presentation 

using Auto content wizard, Blank presentation, creating, saving and 



printing a presentation, adding slide to a presentation, slide view, outline 

view , slide sorter view , notes view and slide show view. 

Changing text font  and size, selecting text style and colour, to set header 

and footer. 

Using, bullets, clipart and word art gallery. Applying design template 

creating graph. 

Adding transitions and Animation effects, setting timings for slide show 

preparing note pages, preparing audience handouts. 

 

UNIT III  Introduction to Business Organization. Business Organization units: 

Production, Stock Control, Cost, Purchase Control, Sales Order Processing 

and Accounting. Characteristics of a good Business Unit. 

Data and Information, Introduction to data Processing, fields, Records and 

Files. Types of files: Master files and Transaction file. 

 

UNIT IV  Overview of System Analysis and Design, Business System Concepts, 

System Development Life Cycle, Feasibility Analysis, Design, Testing & 

Evaluation. 

Overview of MIS : Introduction, Role of IT, MIS-  characteristics and 

application areas, Business and Technology trends-specialization, 

management by methodology, decentralization, internationalization  etc. 

  

UNIT V  Introduction to Database Management System : basic concepts, Various 

facilities and advantages of business computing. Application areas of 

DBMS, Parallel Processing and Distributed Processing. 

 

Text Books:  

1. Fundamentals of Computers: P.K.Sinha 

2. System Analysis and Design by Elias M Awad. 

1. P C Software for Windows by R K Taxali 

3. P C Software Bible by S.Jaiswal 



 

Reference Books: 

1. Computers Today: Suresh K.Basandra 

2. Operating System: Achyut S. Godbole 

3. Management Information systems by Gerald V. Post & David L. Anderson. 

4. Understanding Computer Fundamentals & Dos By G.K. Iyer 

5.  P C Software MS Office by Nitin K Nayak 

6. MS-Office Interactive course by Greg Perry, Techmedia 

7. MS Office Complete Reference TMH Publication. 

 

 



BARKATULLAH UNIVERSITY, BHOPAL 
VOCATIONAL SUBJECT 

SESSION : 2011-12 

 

Class   - B.Com  

Subject   - Computer Application   

Paper name  - Practical- PC Software   

    (Paper Code – CA-202) 

Semester   - II  
Max. Marks – 52 

MS Excel 
1. Design your class Time Table. 

2. Prepare a Mark Sheet of your class subjects. 

3. Prepare a Salary Slip of an employee. 

4. Prepare a bar chart & pie chart for analysis of Election Results. 

5. Prepare a generic Bill of a Super Market. 

6. Work on the following exercise on a Workbook: 

1. Copy an existing Sheet 

2. Rename the old Sheet 

3. Insert a new Sheet into an existing Workbook 

4. Delete the renamed Sheet. 

7. Prepare an Attendance sheet of 10 students for any 6 subjects of your syllabus. 
Calculate their total attendance, total percentage of attendance of each student & 
average of attendance. 

8. Create a worksheet on Students list of any 4 faculties and perform following 
database functions on it. 

1. Sort data by Name 

2. Filter data by Class 
3. Subtotal of no. of students by Class. 

 
MS POWERPOINT 

1. Design a presentation of your institute using auto content wizard, design template 
and blank presentation. 

2. Design a presentation illustrating insertion of pictures, wordart and clipart. 
3. Design a presentation learn how to save it in different format, copying and 

opening an existing presentation. 
4. Design a presentation illustrating insertion of movie, animation and sound. 
5. Illustrate use of custom animation and slide transition (using different effects). 
6. Design a presentation using charts and tables of the marks obtained in class. 
7. Illustrate use of macro in text formatting in your presentation. 



8. Design a presentation  using action buttons. 
 
 

********************************* 
 


